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CITY PARK 
CONSERVANCY 

INVITATION TO QUOTE / REQUEST FOR QUALIFICATIONS NOTICE 
Arboreal Services Throughout City Park 

I. Introduction

City Park Conservancy (“CPC”) is issuing this Invitation to Quote/Request for 
Qualifications (“Invitation”) for Arboreal Services throughout City Park. CPC is a 
501(c)(3) nonprofit organization that manages the daily operations of New Orleans City 
Park, a 1,300-acre public park with a 170-year history serving the citizens and visitors of 
New Orleans. 

CPC seeks quotes and proposals (“Proposals”) from qualified contractors (“Proposers”) 
to provide arboreal services throughout City Park.  Services will include (but not be 
limited to): 

• On Call Services for tree trimming, tree removal, stump grinding, assessing risks
and recovery from storm damage.

• Coordination with CPC debris removal contractor if and when required.
• Tree health assessments by ISA Certified Arborists when requested.

Questions regarding this solicitation should be directed to: 

Courtney Charbonnet 
Manager of Purchasing & Contract Services 
ccharbonnet@nocp.org 

II. Timeline

• Solicitation Release: August 18, 2025

• Mandatory Site Visit: August 25, 2025 @ 10:00 am at CPC Administration 
Building, 1 Palm Drive, New Orleans, LA 70124

• Deadline for Questions: September 3, 2025

• Responses to Questions Sent By: September 8, 2025

• Proposal Submission Deadline: September 18, 2025 by 12:00 pm (CST)

• Anticipated Award Date: October 1, 2025
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III. Proposal Submission Requirements

Proposers must submit a complete Proposal that includes, at minimum, the following: 

1. Signed acknowledgment of this Invitation

2. Completed Quote Form

Proposal Specifications (including all acknowledgements contained herein): 
1. Acknowledge that proposal prices do not include sales tax for materials

purchases, as City Park Conservancy will provide a Contractor Sales Tax
Exemption Certificate.

 Initials 
2. Acknowledge Net 30 payment terms:

 Initials 
Submission Options: 

• Email: ccharbonnet@nocp.org

• Hand Delivery: Sealed envelope labeled with the project name

Responding to this Invitation does not guarantee a contract. CPC reserves the right to 
award a contract at its sole discretion and reserves the right to award contracts to 
multiple vendors.  All terms in this Invitation become binding on the selected contractor 
(“Contractor”). 

IV. Contract

The successful Proposer will enter into a formal agreement with CPC. 

• The contract will be for three (3) years. The contract may be renewed for two (2)
additional two (2) year terms by mutual consent with CPC and Vendor under
original terms.

• Awarded contracts will be based on summation of extended prices based on
estimated usage supplied by CPC; breadth of services provided, and
experience.

• City Park Conservancy is committed to advancing opportunities for
Disadvantaged Business Enterprises (DBEs), Women-Owned Business
Enterprises (WBEs), and Minority Owned Business Enterprises (MBEs) in all its
projects.  We actively seek and engage certified firms to support our work and
reflect the diversity of our community.

• A draft Contract is provided as Exhibit B.
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V. Scope of Work

Overview: 

The Contractor(s) will be responsible for providing arboreal services throughout City 
Park. The services must adhere to the specifications outlined in the full Scope of Work. 
Contractors are expected to supply all necessary materials and ensure alignment with 
CPC event scheduling and coordination with CPC staff. 
CPC will determine when vendor services are required. CPC and service providers must 
agree to and arrange any changes to scheduled work in advance.  

• Organic tree debris must be removed from the park.
• If trees are removed, remaining stumps must be ground to level with the

surrounding ground.
• Prices must include all fees, equipment and fuel surcharges, disposal and permit

fees.
• Contract rates are based on unit pricing, which means CPC may increase or

decrease services based on our requirements. Vendor will provide regular
arboreal services required for CPC, except for special events and services
provided by third party users of City Park. CPC will notify vendor by method
mutually agreed upon when services are required.  Services removed will be
billed on the last day of the month, when those services are discontinued.
Services added will be billed at a prorated rate during the month those services
are added and then billed at quoted rates thereafter.

• Service will begin immediately upon formal notice to the successful Proposer(s).
• As required by the State of Louisiana, selected Proposer(s) will need to provide

proof of general liability insurance in the amount of $1,000,000.00, auto liability
insurance in the amount of $500,000.00 and workers compensation insurance as
required by law.

• All employees of Contractors are required to follow all state regulations, safety
guidelines and CPC Code of Conduct while on City Park property.

VI. Site Visit

A mandatory pre-proposal site visit is required for all prospective Proposers.  This 
meeting will be held at 10:00 am on Monday, August 25 at the CPC Administration 
Building, 1 Palm Drive, New Orleans, LA  70124.   Attendance is a prerequisite for 
proposal submission.  
















